MOJIOKEHUE O MKOJIbHOW BUBJIMOTEKE

I. O0mue nmoJs1oxeHust

1. bubnmuoTeka SBISIETCS CTPYKTYPHBIM MOApa3AeiICHHEM OCHOBHON 00pa30BaTEIbHOM MIKOJIBI
(manee — mkosa), y4aCTBYIOIIUM B y4€OHO-BOCTIMTATEIILHOM ITPOLIECCE B IEISAX 00CCIICUSHUS
npaBa y4aCTHUKOB 00pa30BaTEIbHOTO MpoIliecca Ha 0eCIUIaTHOE TOIh30BaHUE OUOINOTEYHO-
WH(OPMAIIMOHHBIMU PECypCaMHu.

2. JlesTenbHOCTh OMOMMOTEKH (J1asiee — MIKOJIbHAsI OMOIMOTEKa) OTPAKAETCS B YCTABE IITKOJIBI.

3. Lenu mikosibHOM OMOIMOTEKH COOTHOCSTCS C LIETSAMU IIKOJIbL: (hopMHUpOBaHHE 00IIEH
KYJIBTYPBI JINYHOCTH O0YYaIOIIUXCsl HA OCHOBE YCBOGHUS 0053aT€TbHOTO MUHUMYMa
coJiepkaHus o01Ie00pa30BaTeIbHBIX MPOTPaMM, UX aJIalTalus K )KM3HU B 00ILIECTBE, CO3/IaHUE
OCHOBBI JIJIs1 OCO3HAHHOTO BBIOOpA M MOCIETYIONIEr0 OCBOCHUS MPO(ECCHOHATBHBIX
00pa3oBaTeNbHBIX TPOrPaMM.

4. llIxonpHast OMOIMOTEKAa PYKOBOJCTBYETCS B CBOCH ACSITENHLHOCTH (DeepaTbHBIMU 3aKOHAMH,
yka3zamu U pacnopspkenusamu [pesunenra Poceuiickoit denepanuu, 1oCTaHOBICHUSMHA U
pacniopsukenusamu IIpasurensctBa Poccuiickoit denepanuu, pemeHusMu MUHHCTEPCTBA
oOpa3zoBanus Poccuiickoit denepannu, THCTPYKIUAMUA MHUHHUCTEPCTBA HHOCTPAHHBIX A€l
Poccuiickoit denepanuu, ycTaBOM LIKOJIbI, TOJ0KEHUEM O ONOINOTEKE, YTBEPKIEHHBIM
JUPEKTOPOM ILIKOJIBI.

5. Iopsnok monbp30BaHUs HICTOYHUKAMH UH(DOpPMALIUU, TIEpeYeHb OCHOBHBIX YCIIYT U YCIOBUS HX
npenocTaBieHus onpeaenstores [lonoxxeHneM o mkoasHON Oubnuoreke u [IpaBunamu
MOJIb30BAHHUS IKOJILHOM OMOINOTEKOM, YTBEP)KIEHHBIMH TUPEKTOPOM LIKOJIBI.

6. I1Ixoma HeceT OTBETCTBEHHOCTH 3a JOCTYIMHOCTh M Ka4eCTBO OMOIMOTEUHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

7. OpFaHI/BaHI/Iﬂ O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB O6pa30BaTeJ'ILHOFO Ipornecca nmponu3BoaAUTCA B
COOTBETCTBUH C ITpaBHUJIaMH TCXHUKU 0E€30IaCHOCTHU U IMPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTHCHUYCCKHUMU Tpe60BaHI/ISIMI/I.

I1. OcHoBHBIE 321a4H
9. OCHOBHBIMH 3aJIaYaMU IIIKOJILHON OMOJIMOTEKN SBJISIFOTCS:

a) obecrieueHre yyacCTHUKaM 00pa3oBaTeIbHOIO Mpoliecca — 00ydarouMMes, eJarorn4eckumM
pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM IIPEJICTABUTENAM) oOyJaroiuxcs (ganee —
MOJIB30BATENSIM) — JIOCTYIa K MHPOPMALIUH, 3HAHUAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEACTBOM UCHOIb30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJIbI HAa PA3IUYHBIX
HOCUTEISAX: OyMaKHOM (KHMXHBIN (poH, POH MepUOANYECKUX U3/1aHul); KOMMYHHUKATUBHOM
(KOMIIbIOTEPHBIE CETH) U MHBIX HOCUTEISIX;

0) BOCIUTaHKE KYJIbTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHUS, TIOMOIIb B COIIHMANTU3AIINN
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (opMUPOBaHNE HABBIKOB HE3aBUCUMOI0 OMOJIMOTEYHOTO MOJIb30BATENs: 00yUeHHUE MTOUCKY,
0TOOPY M KPUTHUYECKON OlIeHKe HH(POPMALINH;

') COBEPILIEHCTBOBAHUE MTPEIOCTABIIIEMbIX OMOINOTEKON yCIyT HAa OCHOBE BHEJIPEHHSI HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPHU3AIUU ONOINOTEUHO-HH(POPMAITHOHHBIX
npoiieccoB, (hopmupoBaHue KOMYOPTHONW OUOITMOTEIHOM CPEIBI.



ITI. OcHOBHBIE PyHKIHH
10. Jlns peanu3anuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:
a) popmupyeT Qo1 OMOIHMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB ITKOJIBI:

* KOMIUIEKTYET YHUBEpCaIbHbIN (POH ydeOHBIMHU, XyJ0KECTBEHHBIMU, HAYYHBIMH,
CIIPaBOYHBIMH, IIEJArOrHYECKUMHU U HAYYHO-IIONYJIAPHBIMU JOKYMEHTAMHU Ha TPAJAULUOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(OpMaImy;

* monoJHsAeT GoHT MHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;
0) cosznmaet HH(POPMAITMOHHYIO TIPOIYKITHIO:
* OCYIIECTBIISICT AaHAJTMTUKO-CHHTETHYECKYIO TIepepadoTKy HH(popMaIum,

* OpraHM3yeT U BEJIET CIPaBOYHO-OnOIMorpaduyecknii anmapar: Kataioru (aagpaBUTHBIH,
CHUCTEMaTHUYECKHIl), KApTOTEKU (CUCTEMAaTUYECKYIO KapTOTEKY CTaTel, TeMaTuyecKue
KapTOTEKH ), JJIEKTPOHHBIN KaTaJor;

* pa3pabarTbIBaeT peKOMeHaaTebHbIe Onbimorpaduyeckre mocodus (CucKu, 0030pHl,
yKazaresiau U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHHE TIOTB30BaTENEH 00 HMH(DOPMAITIOHHON TPOTYKIIUH;

B) ocytecTBiseT nuddepeHmpoBanHoe OMOINOTEIHO-UH(DOPMATMOHHOE OOCITY)KHBAHHE
oOyJaromuxcsi:

* OpraHu3yeT 00yueHHEe HaBbIKaM HE3aBUCUMOTO OMOJIIMOTEYHOTO MOJIB30BATENS U TOTPEOUTENS
uH(pOpMaIiH, COACHCTBYET MHTETPAllMA KOMIUIEKCAa 3HAHHM, YMEHUN U HABBIKOB PabOTHI C
KHUTOH 1 HHPOpManueii;

* OKa3bIBaeT MH(DOPMAITMOHHYIO TIOJIJIEPKKY B PEIICHUHU 3a/1a4, BOZHUKAIOIIUX B TIPOIIECCE UX
yueOHOIi, caM000pa3oBaTENbHON U TOCYTOBOM JAEATEIbHOCTH;

r) ocymiecTBisieT nuddepeHImpoBaHHOE OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBaHUE
MeAarorn4eckux paboTHUKOB:

¢ BBIABJIACT I/IH(1)OpMaI_II/IOHHBIe HOTpe6HOCTI/I " YAOBJICTBOPACT 3alIPOCHI, CBA3AHHBIC C
06y‘ICHI/I€M, BOCITMUTAHUCM U 310POBBEM I[@Tel\/ll;

¢ BBIIBJISICT I/IHq)OpMaI_II/IOHHBIe HOTpe6HOCTI/I " YAOBJICTBOPSCT 3alIPOCHI B obiactu
neaarorutdcCKmux I/IHHOBaHI/II\/'I N HOBBIX TGXHOJ’IOFI/II\/'I;

° COI[Gi/JICTB eT TIpodecCuoOHaTbHON KOMIICTCHIIMH, ITOBBIINICHUIO KBAJIM(PUKALINU, ITPOBECACHHUIO
2
aTTeCTalluu,

* cozfaeT OaHK Mejgarornyeckoil nH(opmalnuy Kak OCHOBBI €IMHON HH(GOPMAIIMOHHOM CITYKOBI
00111€00pa30BaTEIBLHOTO YUPEKACHHUS, OCYLIECTBISET HAKOIJICHHE, CHCTEMATHU3alIUI0
uH(pOpMallMU IO TpeIMeTam, pa3iesiaM U TEMaM;

* OpraHu3yeT JOCTYN K OaHKY MeAarornyeckoil nHGOpMaluy Ha JIFOObIX HOCUTENSIX; TPOCMOTP
AJIEKTPOHHBIX BEPCUM II€1arOrMYECKUX U3AaHUM;

* OCYIIECTBIISIET TeKyllee nHpopMupoBaHue (AHU UHOpMaLK, 0030pbl HOBBIX MOCTYIUIEHUN U
nyonuKanuit), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI IO BOMPOCAM YIIPABICHUS
00pa30BaTENbHBIM IIPOLIECCOM;

* CIIOCOOCTBYET MPOBENCHUIO 3aHITUI 10 GOPMUPOBAHNIO HH(HOPMAIIMOHHON KVIIBTYPBL;
Y. 5



1) OCYIIECTBIISECT UG PepeHIIMPOBAHHOE OUOTHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poautenei (MHBIX 3aKOHHBIX TPEICTABUTENEH) 00yJarOIIIXCSI:

* YIOBJIETBOPSIET 3aPOCHI MOJIb30BaTe el 1 HHPOPMHUPYET O HOBBIX MOCTYIICHUSIX B
OnOIMOTEKY;

* KOHCYJBTHUPYET 10 BOIIPOCAM OPraHU3aIlid CEMEWHOI0 YTEHUS, 3HAKOMHUT ¢ HH(POPMAIIUEH 110
BOCIIUTAHUIO JCTCH;

* KOHCYJBTUPYET 10 BOIPOCaM YUEOHBIX U3JaHUM JJI1 00yUYaIOIIUXCS.

IV. Opranuszanus aesiTeJJbHOCTH OMOJIMOTEKH

11. lIkonpHas 6UOIMOTEKA IO CBOCH CTPYKTYpE JACTUTCSA Ha a0OHEMEHT, YNTAIIbHBIN 3aJ1, OTAEI
y4eOHHMKOB U OT/IENT METOAMYECKOM JIUTEPATypHI IO TIPEIMETaM.

12. bubnuoreuno-uHHoOpManOHHOE 00CTYKMBAHUE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM M BOCIIUTATENbHBIM IIJIJAHAMH LLIKOJIbI,
porpaMMaMu, MPOEKTaMH U IJIAHOM PaOOThI MIKOJIbHOM OMOTUOTEKH.

14. B nensx obecrieueHus: MOACPHHU3AIMHA OMOINOTEKH B YCIOBUSAX HH(POPMATH3ALNT
00pa3oBaHus U B MpeJiesiaX CPEJICTB, BBIACTSIEMBIX YUPEIUTEIAMHU, IIKOJIA 00ECTIeYMBACT
OnbIMoTeKY:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHHEM KOMILJICKTOBAHMS OMOIMOTCUHO-HH(POPMAITHOHHBIX
peCcypcoB (B CMETE YUPEekKACHUS BHIBOAUTCS OT/IEIBHO);

hd H€06XOI[I/IMI)IMI/I CJIy)Ke6HI>IMI/I nu HpOH?:BOI[CTBCHHI)IMI/I IIOMCUICHUAMU B COOTBETCTBHUU CO
CTPYKTYpO#l OMOTMOTEKH M HOPMATHBAMH 110 TEXHUKE 0€30IMaCHOCTH IKCILTyaTalluu
KOMHI)IOTepOB (OTCYTCTBI/IC BI)ICOKOP'I BJIAXXHOCTH, 3allbIJICHHOCTH ITIOMCIICHU A, KOppO?;HOHHO-
AKTHUBHBIX MIPUMECEU WIIH AJEKTPOMPOBOISIIEH bIIN) U B COOTBETCTBUH C MOJIOKEHUSIMH
CanlluH;

* TEJIEKOMMYHUKAIIMOHHOW U KOIUPOBATbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIUMBIMH
IPOTrPaMMHBIMU IPOTYKTaMU;

* PEMOHTOM M CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKH U 000py10BaHUs OMOIMOTEKH;
* OMOJIMOTEYHOM TEXHUKOM U KaHLEIIPCKUMH NPUHAATIEKHOCTIMHU.

15. IlIkona co3maer ycaoBHs A7l COXPAHHOCTH armaparypbl, 000pyJO0BaHHS U UMYIIECTBA
OMOINOTEKN.

16. OTBETCTBEHHOCTD 32 CUCTEMATHYHOCTh U KQ4€CTBO KOMIUIEKTOBAaHUSI OCHOBHOTO (oHAa
OMOIMOTEeKH, KOMIUIEKTOBaHHE yueOHOTO (DOH/Ia B COOTBETCTBUU C (pe/iepallbHBIMU MEPEUHIMHU
y4€OHUKOB U y4€OHO-METOUYCCKUX U3JITaHUM, CO3/JaHue HEOOXOIUMBIX YCIOBUH IJIS
JESTENIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOIBI B COOTBETCTBUU C YCTABOM IITKOJIBI.

17. Pexxum paOoThI MIKOJIBHOM OMOIMOTEKH ONpeieNsieTcs 3aBe1y0IINM OnOINOTEKOM
(OubmmoTexapeM) B COOTBETCTBUU C MTPABUIIAMU BHYTPEHHETO PAaCIOPSIIKA IIKOJBI.

V. Yupasienue. lITarsl

18. YnpaBieHnue nIkoibHOM ONOINOTEKOM OCYIIECTBIISETCS B COOTBETCTBUU C
3aKoHoaresbecTBOM Pocceniickoit denepauy v yCTaBOM LIKOJIBI.



19. O61iee pyKOBOACTBO JESITEIHHOCTHIO IIKOJBHON OUOIMOTEKN OCYIIECTBISET TUPEKTOP
IIIKOJIBL.

20. PyKoBOACTBO MIKOJLHON OMOJIMOTEKON OCYIIECTBIISET 3aBEAYIOMNN ONOIMOTEKOM
(bubmoTeKaph), KOTOPBIA HECET OTBETCTBEHHOCTH B TPEesiaX CBOCH KOMIETCHIINU TIEPeT
OOIIECTBOM U TUPEKTOPOM IIKOJIbI, 00YYAFOIIUMHUCS, UX POAUTEISIMU (MHBIMUA 3aKOHHBIMH
MPEJICTAaBUTEIISIMH) 32 OPTAHU3AINIO ¥ PE3YJIbTATHI JESTEIIbHOCTH IKOJIHHONW OMOIMOTEKH B
COOTBETCTBUH C ()YHKIIMOHATHLHBIMHU O0SI3aHHOCTSIMH, TPETYCMOTPECHHBIMU

KB (DUKAIIMOHHBIMH TPEOOBAHUSIMU, TPYJOBBIM JOTOBOPOM U YCTABOM IIIKOJIBL.

21. 3aBeayromuii OubanoTeKoi (OMOIMOTEeKaph) HA3HAYACTCS TUPEKTOPOM IITKOJIBI, MOXKET
SIBIIATHCS YWICHOM I1E€JarOTMYECKOTO KOJIJICKTUBA U BXOJUTH B COCTaB MEAArornyeckoro coBeTa
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

22. 3aBeayromui Oubanorekoit (OnbIroTeKaph) pa3padaThiBacT U MPEACTABISAET JUPEKTOPY
IIKOJIBI HA YTBEPIKICHUE CIICTYIOIINE JOKYMEHTBI:

a) TIOJIOKEHKE 0 OMOJIMOTEKE, ITpaBUJIa TOJIb30BaHUS OMOIMOTEKOM;

0) CTpYKTYpY U LITaTHOE pacnucaHue OMOINOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00BEMOB paboT, OTIPE/ICTICHHBIX MOJI0KEHUEM O IIKOJILHONW OMOINOTEKE C HCIIOBb30BaHHEM
«MeXoTpaciieBbIX HOPM BPEMEHHU Ha IIPOLIECCHI, BBINOJIHAEMbIE B ONOINOTEKAX»
(IToctanoBnenne MuHucTepcTBa TpyAa U colranbHOro passutus Poccuiickoit ®denepanuu ot 3
despains 1997 r. Ne 6);

I') JIJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTUYECKYIO JOKYMEHTAIUIO.

23. HOpHI{OK KOMILIEKTOBAHMSI IITATA IIIKOJBbHON OMOJINOTEKH PErIIaMCHTUPYCTCA YCTAaBOM
IIKOJIBI.

24. B nensix obecrieuenus qudpepeHnpoBaHHON pabOThI MIKOIBHON OMOIUOTEKH MOTYT
BBOJMTHCS TOJDKHOCTH: 3aBEYIOIINUNA OMOTHOTEKOMH, ONOIHOTEKAPb.

25. TpynoBbi€ OTHOIICHHS] paOOTHUKOB IIKOJIHHOM OMOIHMOTEKH M CPETHEN TITKOJIBI
PEryIupyrOTCs TPYAOBBIM IOTOBOPOM, YCIOBHSI KOTOPOTO HE JOJIKHBI IPOTUBOPEUUTH
3aKOHOJIaTeNbcTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa n o0si3anHOCTH OMOINOTEKH
26. PabOTHUKY MIKOJTBHOM OMOTMOTEKH UMEIOT MPaBO:

a) CaMOCTOSITETTLHO BBIOUPATH (DOPMBI, CPEACTBA U METOIbI OMOIMOTEUHO-UH(DOPMAITMOHHOTO
o0cyXKUBaHUSI 00Pa30BATENLHOTO M BOCITUTATEILHOTO MPOIIECCOB B COOTBETCTBUH C LESIMU U
3a/layaMy, YKa3aHHBIMH B YCTaBE€ MIKOJIBI U TTOJIOKEHUH O IKOJLHON OMOIHOTEKE;

0) IPOBOUTH B YCTAaHOBJICHHOM TOPsKE (PaKyTbTaTUBHBIC 3aHITHS, YPOKU U KPYKKA
6ubnoTeyHo-o6nbmorpaduyeckux 3HaHUKH U UHHOPMAITHOHHON KYJIbTYPBHI;

B) PEKOMEHI0BATh HCTOYHUKH KOMIUIEKTOBAHUS MH(OPMALIMOHHBIX PECYPCOB;

T') U3BIMaTh ¥ PEATM30BBIBATH JJOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C HHCTPYKIIMEH IO YUETY
oubnuoreynoro hoHxaa;

) OIIPEJICISITh B COOTBETCTBUM C TIPABUJIAMH ITOJTH30BAHUS IKOJIHHOW OMOIMOTEKOM,
YTBEPKACHHBIMU JTUPEKTOPOM IIKOJBI, ¥ 10 COTJIACOBAHUIO C POJUTEIHCKUM KOMUTETOM HIIN
MOTICYUTEIIECKIM COBETOM BHJIBI M Pa3MepPhbl KOMITICHCAIINH yIiep0a, HAHeCEHHOTO
MOJIL30BATEIIMU ONOIHMOTEKH;



€) UMETh €XKETOIHbIM OTIYCK B COOTBETCTBUHU C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU;
) OBITH MPEICTABICHHBIMU K Pa3IMYHBIM (pOPMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHU C 3aKOHOAATEIbCTBOM Poccuiickoit deneparuu B padbote
OUOJIMOTEYHBIX ACCOLIMALIUI UK COK30B.

27. PaGoTHUKHU OUOIMOTEK 00SA3aHBbI;

a) 00eCIeunTh MMOJIb30BATEIISIM BO3MOKHOCTD PabOThI ¢ HHPOPMAIIMOHHBIMU PeCypcaMu
OMOINOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISIEMbIX OMOIMOTEKON YCIIyT;
B) 00ecreunTh HayYHYI0 OpraHu3anuio GOHI0B U KaTalioros;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU EPEUHIMU
y4eOHBIX U3JaHNi, 00pa30BaTEIbHBIMU IPOTPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU U
3apocaMu BCEX NEPEUNCIECHHBIX BbILIE KATErOpUi MOJIb30BaTENECH;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIMOTpaduieckoe U ONOIMOTEYHOE 00CITy)KUBAHNE
MI0JIb30BAaTENCH;

€) o0ecrieuuBaTh COXPAHHOCTh UCIIOJIb30BAaHMsI HOCUTENIEH HH(DOPMALIUK, UX CUCTEMAaTH3alUIO,
pa3MelIeHNE U XpaHEHUE;

’K) o0ecreunBaTh PeKUM pabOThI IKOJILHON OMOIMOTEKH;
3) OTYMTHIBATHCS B YCTAHOBJICHHOM TOPSJIKE TIEPE] TUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBATH(PHUKALIUIO.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeIeil OMOJIMOTeKH
28. Tlonp3oBaTenu OMOINOTEKN UMEIOT IIPABO:

a) TOJTy4aTh MOJTHYI0 HHPOPMAIIHIO O cOcTaBe OnOmroTeyHoro ¢hoHaa, MHPOPMaIMOHHBIX
pecypcax U IpeoCTaBIseMbIX ONOIMOTEKOM ycIyTax;

0) MOJIB30BATHCS CIPAaBOYHO-OMOIMOrpaduyeckuM anmnapaTomM OUOINOTEKH;
B) IOJIy4aTh KOHCYJIBTAIMOHHYIO IIOMOIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(OpMAIIH;

F) ImoJrydyaTb BO BpEMEHHOC I10JIb30BAHUEC HaA a0OHEMEHTE U B UNTAJILHOM 3aJI€ IICYaTHBIC
HU3JJaHuA U JPpYTru€ NCTOYHUKU I/IHCI)OpMaI_II/II/I;

11 ) IPOJUIEBATh CPOK IOJIb30BAHMS IOKYMEHTAMU;

€) mojydath TeMaTtuueckue, (paxrorpaduueckue, yTouHsAOMMEe U OuOimorpadudeckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

) y4acTBOBaTh B MEPONPUATHUSX, IPOBOJUMBIX OUOIHOTEKO;

3) oOpamaTkCs s pa3penieHus] KOH(GIUKTHON CUTYaIlHH K TUPEKTOPY IIKOJIBI.
29. Ilonp30BaTeNy MKOJIbHON OMOIMOTEKN 00S3aHbI:

a) coOI0IaTh MpaBUiIa MOJIH30BAHUS IIKOJIBHOW OMOIMOTEKOMH;

0) Oepe’xHO OTHOCUTHCS K IPOU3BEICHUSIM TIeuaTH (HE BbIPbIBATh, HE 3aru0aTh CTPAHMUII, HE
JieNaTh B KHUTax MOJYePKUBAHMUS, IOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JInYHbIX HOCUTEISX,
000py1I0BaHNIO0, HHBEHTAPIO;



B) MOAJEPKHUBATH MOPSIO0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIHNOTEKH,
PacCIOJIOKEHUSA KApTOYEK B KaTallorax U KapTOTEeKax;

F) IIOJIB30BAaTbCA ICHHBIMU U CIIPaBOYHBIMU JOKYMCHTAMM TOJIBKO B IIOMCIICHHUN 6I/I6J'II/IOT6KI/I;

1) yOeIUThCS TIPU TIOJTyYEHUH JIOKYMEHTOB B OTCYTCTBHUH J1e(DEKTOB, a MPU OOHAPYKCHUH
porH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOoTEekH. OTBETCTBEHHOCTH 32 OOHAPY)KECHHBIC
neeKThI B CTaBAEMBIX JOKYMEHTAX HECET MOCIICTHUH IMOTh30BATENb;

€) pacHHChIBATLCS B YUTATEIHCKOM (POPMYIISPE 32 KK/ MOJTYICHHBIH JOKYMEHT
(uckmouenue: odyuaromuecs 1—4 KiIaccoB);

K) BO3BpAIaTh JOKYMEHTHI B IKOJIbHYIO OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTBI ITKOJIbHON OUOIMOTEKH B ClIydae UX YTPAThl WK MOPYU UM
PaBHOIIEHHBIMH, JITOO KOMIIEHCHPOBATh yIIepod B pa3Mepe, YCTaHOBJICHHOM MPaBHIIaAMU
[10JIb30BaHUs IKOJIbHON OMOIMOTEKOI;

1) MOJTHOCTBIO PACCYUTATHCA C MIKOJIBbHON OMOIMOTEKON MO UCTEYCHUU CPOKa O0yUEHUS WK
paboThI B IIKOJIE.

30. [ops10k 1MOIB30BaHUS MIKOJIBHON OMOIUOTEKOM:

a) 3aMKCh B IIKOJIbHYIO OMOTNOTEKY 00yUYaIOUIUXCs IPOU3BOIUTCS IO CIUCOYHOMY COCTaBy
KJ1acca, MeJarorniecKuX U MHBIX PAOOTHUKOB IIKOJIBI - B MHIMBHUIYAJILHOM ITOPSIJIKE,
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUJarouXcsi — 10 TaclopTy;

0) mepepeructpaliys mojab30BaTeNei MKOIbHOW OMOIUOTEKH MPOU3BOIUTCS €KET0THO;

B) JIOKYMEHTOM, TIOJITBEPKJAIOIIIM IIPABO MOJIH30BAHMS OMOITHMOTEKOMH, SIBIISIETCSI YATATEIbCKUI
opmysip;

I') YUTATENbCKUN GOpMyIIsap pUKCUpYET ATy BbIJauu MOJIb30BATENIO JOKYMEHTOB U3 (poHaa
OMOIMOTEKH 1 UX BO3BpALIEHUS B OMOINOTEKY.

31. Ilopsaok moab30BaHNss ADOHEMEHTOM:

a) MMOJIB30BATCIM UMCIOT IIPABO NOJYYUTH HA 1OM W3 MHOT'OTOMHBIX W3IaHUM HE Ooiee ABYX
JOKYMCEHTOB OJITHOBPEMCHHO,

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JTOKYMEHTAMHU:

— y4eOHUKH, yuyeOHbIe MocoOus — yueOHBIN TOJ;

— Hay4HO-TIONYJIIpHAsI, [TO3HABATEIbHAS, XyJ0KECTBEHHAs InTeparypa — 14 nHEi;
— MEePUOIUICCKIE H3IaHUs, U3JaHUs TIOBBIIIICHHOTO CIipoca — 7 JTHEH;

B) [IOJIb30BATEIN MOTYT ITPOJIMTH CPOK MOJIb30BaHMUs IOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX TOJIb30BaTENEH.

32. ITopsA 10K MONIB30BaHNS YNTAIBHBIM 3aJI0M:
a) IOKYMEHTbI, IpeJHa3HaYCHHbIE [l pa0OThl B YUTAIBHOM 3aJie, Ha JIOM HE BBIIAIOTCS;

0) PHITUKJIONIEINH, CIIPABOYHUKH, PEIKHE, IICHHBIE 1 UMEIOIINECS B €IMHCTBEHHOM JK3EMILTSIpe
JIOKYMEHTHI BBIJIAIOTCS TOJBKO ISl paOOTHI B YUTATHLHOM 3aJI€;

33. Iopsaok paboThI ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00Pa30BaTENHLHOTO MPOIIecca MPOU3BOIUTCS 110
rpaduKy, yTBep>KIEHHOMY TUPEKTOPOM ITKOJIBI U B PUCYTCTBUU COTPYAHUKA OMOIMOTEKH;



0) pasperaercsa padoTa 3a OJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM ITPOM3BOUTCS COTJIACHO YTBEP)KIACHHBIM CAHUTAPHO-THTHEHHYECKIM
TpeOOBaHUSAM .
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